Scoil Mhuire Naísiúnta Cora Finne Admissions / Enrolment Policy
A. General Information

1. Corofin is a co-educational Catholic primary school which strives to provide a well ordered, caring, healthy, and secure atmosphere where the intellectual, spiritual, physical, moral and cultural needs of the pupils are identified and addressed.
Most Rev.Dr.William Walsh, Bishop of Killaloe is the school’s patron.  While Corofin is a school with Catholic ethos, it also fosters due recognition and mutual respect towards other religions.

2. There are 7 teachers in the school, one general allocation teacher and one resource teacher for children with special needs.  The school caters for children from 4years to 12-13 years. The Board is bound by the D.E.S’s rules which state pupils may only be enrolled from the age of 4 years, and compulsory attendance applies from the age of 6 years. The school hours are 9.15am to 2.00pm for Junior/Senior Infants and 9.15am to 3.00pm for all other pupils.

3. The school depends on grants and teacher resources provided by the Department of Education and Science and operates within the regulations laid down by the Department. The school also follows the curricular programmes prescribed by the Department of Education and Science, which may be amended from time to time, in accordance with Sections 9 -30 of the Education act(1998).

4. Within the context and parameters of the Department regulations and programmes, the rights of the Patron as set out in the Education Act, and the funding and resources available, the school supports the principles of :

· Inclusiveness, particularly with reference to the enrolment of children with a disability or other special educational needs.

· Equality of access and participation in the School.

· Parental choice in relation to enrolment.

· Respect for the diversity of values, beliefs, tradition, languages, and ways of life in Society.
No child is refused admission for reasons of ethnicity, special educational needs, disability, language/accent, gender, traveller status, asylum-seeker/refuge status, religious /political beliefs and values, family, or social circumstances.

5.
Children enrolled in our school are required to co-operate with and support the Board of Management’s code of Behaviour as well as all other policies on curriculum organisation and management.  The Board of Management places Parents/guardians responsible for ensuring that their children co-operate with said policies in an age-appropriate way.

B.  Application Procedure

1. Parents seeking to enrol their Children in Corofin National School are requested to return a completed enrolment application form.  Information required will include:-

· Pupil’s name, age and address and copy of birth certificate.

· Names and addresses of pupil’s parents/guardians.

· Contact telephone numbers

· Contact telephone numbers in case of emergency.

· Details of any medical conditions which the school should be aware of.

· Religion.

· Previous schools attended, if any.

· Any other relevant information. 
2. The names of children, for whom Enrolment Application forms have been returned, will be placed on a class list.

3. New Junior Infants spend an informal period of time in the school at the end of June to familiarize themselves with their new environment.  Stage 1 – Visit to Class teacher and classroom with Parents.  Stage 2 – A 2 hour session in class prior to holidays.

4.  As a general principle and so far as practicable, children will be enrolled on application, provided there is space available.

5. The Department of Education and Science sets down class size guidelines for primary schools.  

· The school will make every effort to adhere to these guidelines.

6. The following criteria will be used for admitting pupils to our school:

· Children from the school’s catchments area.

· Brothers and sisters of children already enrolled.

· Children of current school staff.

· Children outside the catchment area of the school.

As a general rule pupils will be enrolled on the first working day in September.

Scoil Mhuire Naísiúnta Cora Finne Children with Disabilities
In relation to the enrolment of children with disabilities or other special needs whose parents with them to be integrated into mainstream education, it is open to the Board of Management to request a copy of the Child’s medical or psychological report prior to enrolment.  Where such a report is not available, the Board may request that the child be assessed immediately.  The purpose of the assessment report is to assist the school in establishing the educational and training needs of the child relevant to his/her disability or special needs and to profile the support services required.

Following receipt of the report, the Board will assess how the school could meet the needs specified in the report.  

Where the Board deems that further resources are required, it will, prior to enrolment, request the Department of Education and Science to provide the resources required to meet the needs of the child as outlined in the psychological or medical report.  These resources may include for example, access to or the provisions of any or a combination of the following:

· Visiting teacher service

· Resource teacher for special needs

· Special needs assistant.

· Specialized equipment or furniture.

· Transport services or other.

The school will meet parents of the child to discuss the child’s needs and the school’s suitability or capability in meeting those needs.  If necessary, a full-case conference involving all parties should be held, which may include parents, principle, class teacher, resource teacher for special needs or psychologist, as appropriate.
Ratified by the Board of Management on ____________________

Signed______________________

          Chairperson, Board of Management

